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For any urgent support enquires please contact: Theo Pettaras on 0405 102102

Enter the following address in your web browser

http://digitalpress.printig.com

You will be presented with the login page as shown below.

Welcome to your Online Portal
Simply enter your login details to start ordering

Forgot Password

Enter your username and password and click sign in.

Use the forgot password to get an email reminder

Once you have logged in to place a new order for business cards, simply click on the ‘Order Business

Cards’ button.
Order Business Cards

After clicking on the button, wait a few seconds for the page to fully load and the business card
template to open.


http://digitalpress.printiq.com/
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The top half of the page you can enter your name at the title for this order

Select Product

\ Catat

Name Here

Department of Premier and Cabinet Business Card.
90mm x 55mm Printed on 400gsm Splendorgel Full Colour One Side

Then move down to the Template section where you will personalise your business card.

| = -

Editable Fields
Name
Title
t“
. ik Premier
52 Martin P ° Guﬁmzm & ca bi net

Enter a single digit (Example NSW =
i

€2 52 Martin Place, Sydney NSW 2000, Australia
GPO Box 0000, Sydney NSW 2001, Australia

dpc.nsw.gov.au

¥
You can click on the to switch the editor to full screen mode. Once you have completed the

fields required click on the in the top left to return to the ordering page.



P

digitalpress

marketing print design

Please take care reading the guide information under any editable fields to ensure you create your
business card correctly.

Once you have finished entering your personal details, remember to click on the save button

You will be reminded to do this if you try to proceed without saving.

l.'j

Please save variable data template. r

Ok

After you have saved your changes please enter a ‘Cost Centre’ in the PO Number box.

Quote Details

Sarah Stafford | Cost Center Here

£ Accept Later Checkout >

Click on checkout to proceed to the next step.

Now select your delivery address from the dropdown list

Fr5 ght

1 52 Martin Place , Sydney , New South Wales, 2000 (Billing Address)

Digitalpress, Unit 25, 198-222 Young Street, Waterloo, New South Wales, 2017
Kincoppal Rose Bay, New South Head Road, Rose Bay, Alabama, 2020
e —Tr— oy
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If your required address is not in the list, simply add it by clicking on the +

The page below will open,

Address

Country Australia v
Company

Address 1 I )
Address 2
Address 3
City/Suburb *
State New South Wales v

Postcode *

Please note we do not deliver to PO Boxes.

Close Save and close

This page is integrated with Google Maps.
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Simply type in your address in the search for address section. Select the correct address to populate
all the required fields.

52 martin | I

52 Martin Place Sydney MSW, Australia

Avenida del Libertador 52 vicents Lopez, Busnos 2ir

52 Wavan Road Martin Savage Park, Ashtown, Dublin 15
52 Martin Grove Road Etohicoke, 0N, Canada
52 Martin Strest Briahion VIC, Australia

powered by Google

The company filed is optional.

52 Navan Road, Martin Savage Park, Ashtown, D

Country Australia v

Company  Optional 277

Address 1 £2 Navan Road Martin Savage Park *

Address 2

Address 3

City/Suburb "

State Mew South Wales v

Postcode D15 PVW2 *
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Now select or add the delivery contact

Sarah Stafford -
Amanda Lawton
S 0m Louise Mohen -

Now check the summary and click on complete order

Summary for @1371437
1 ltem Selected
C0001155 - DPC Sarah Stafford
$70.00

DP DP Onling Credit Card

$0.00

2211218

$7.00

Cost Center Here In Process

In accepting this quote, | am approving the job to be printed and have read and
accept the terms and conditions of sale

€ Accept Later =0 Complete Order ¥

R

You will then be presented with the secure payment page, after successful payment you will be able
to download your tax invoice.
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Payment

Credit Card

) paymentexpress

Payment Checkout
Merchant Reference: C0001155-425062_1
Reference C0001155

) 88fbITI2-417-46C9-bE5C-
Order Line 3. b5e222ea6053
Amount $77.00 (AUD)

Credit Card Payment

Card Number*
Name On Card:*
Expiry Date 09 v||18 v

CVC:

Invoice 425062

Name Here $70.00

Department of Premier and Cabinet Business Card. 90mm x 55mm
Printed on 400gsm Splendorgel Full Colour One Side

$70.00
87.00

$77.00




